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Moving Around a Spreadsheet

Ctrl Home
Beginning of Worksheet

Ctrl End
End of Worksheet 

Home
Beginning of active row

Page Down
Moves down a screen

Page Up
Moves up a screen

Ctrl Page Down
Next sheet in workbook

Ctrl Page Up
Previous sheet in workbook

Ctrl Tab
Move between workbooks

F5
Go To

Alt Page Up
Move one screen to left

Alt Page Down
Move one screen to right

Double Click on side of cell
Takes you to end of working area


(top, bottom, right or left) 

Selecting

Ctrl Shift Asterisk
Select current region around the active cell

Ctrl Shift End
Extends selection to end of working area

Ctrl A
Selects entire worksheet

Hold Ctrl while click &/or drag mouse
Non consecutive areas

Hold Shift & mouse click to extend
Consecutive areas

Useful Function Keys

F1
Help
F7
Spelling

F2
Edit the active cell
F8
Extend Selection

F3
Paste name
F9
Calculate

F4
Repeat
F10
Activate Menu bar

F5
Go To
F11
Create Chart

F6
Next pane
F12
Save As

Useful Speed Keys

Shift & Click File Menu
“Close“ changes to “Close All“

Ctrl Enter
Copies typing into all selected ranges

Ctrl P
Prints Document

Ctrl and Drag cell
Copies cell

Ctrl ~
Shows all formulas (toggle)

Ctrl S
Save Document

Ctrl Z
Undo

Alt Enter
Allows for new line in cell

Alt F4
Exits Excel
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