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Moving Around a Document
Ctrl Home
Beginning of Document

Ctrl End
End of Document

Home
Beginning of line

End
End of current line

Page Down
Moves down an entire screen

Page Up
Moves up an entire screen

Ctrl Page Down
Top of next page

Ctrl Page Up
Top of previous page

F5
Go To (pages, bookmarks, sections etc)

Shift F5
Previous revision

Ctrl Right Arrow
One word to the left

Ctrl Left Arrow
One word to the right

Moving Around a Table

Tab
Moves to the next cell

Shift Tab
Previous cell

Alt home
Beginning of row

Alt End
End of row

Alt Page Down
First cell in column

Alt Page Up
Last cell in column

Selecting Text 

Word
Double click in a word

Paragraph
Triple click paragraph or Double click in selection bar

Sentence
Hold Ctrl and click within the sentence

Any Text
Drag over text

Document
Triple click in selection bar or Ctrl A

A Line
Single click pointing to the line in selection bar

Function Keys
F1
Help
F7
Spelling

F2
Move text or graphics
F8
Extend Selection

F3
Insert AutoText
F9
Update selected fields

F4
Repeat
F10
Activate Menu bar

F5
Go To
F11
Go to Next Field

F6
Next pane
F12
Save As

Speed Keys
Ctrl Q
Resets Paragraph

Ctrl Spacebar
Resets Character Formatting

Ctrl Enter
Inserts Manual Pagebreak

Ctrl S
Save Document

Ctrl P
Prints Document

Shift & Click on File Menu
Close changes to Close All

Ctrl Z
Undo

Alt F4
Exits Word

Ctrl Delete
Deletes one word to the left

Ctrl Backspace
Deletes one word to the right
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